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MMOJIO)KEHUE
0 3alATE MEPCOHAILHBIX TAHHBIX PAGOTHHKOB

1.OBIIME NMMOJIOXEHUS

1.1. Hacrosimee IMosozkenne o 3amure NePCOHANBHBIX JaHHBIX Pa0OTHUKOB
YCTAaHABIMBACT NOPANIOK NOJYYEHHS, yueTa, 0OpaboTKM, HAKOILIEHHS 1 XpaHEeHusI
AOKYMEHTOB, COAEPKAIUX CBEIECHHUS, OTHECEHHBIE K [I€PCOHANIBHBIM JJAHHBIM
paboTtHrkoB MBOY «COIII Nol1y HNI'"OCK(nanee — Yupexxnenue). PaGotaukamu
CHHMTAIOTCS UL, pabotaromue B MBOY «COIL Nel1» UT'OCKrio TPYI0BOMY
JIOrOBODY.

1.2. Ienbto HacTosimero Ionosxenus ABJISICTCS UCIIOIHEHUE 3aKOHOJaTeIbCTBa PD B
00JIACTH 3AILUTHI IEPCOHATBHBIX TAHHBIX.

1.3. K akram 06s13aTebHBIM K HCIONHEHHIO OTHOCSTCS 3aKoHOIaTenbCTBO PD B chepe

3allUThl MHQOPMAIHH, a TAaKKe TIPUHSITBIC HA €r0 OCHOBAHUH JIOKAJIbHEIE HOpPMaTHBHEIE
akTel MBOY «COIII Nel1» UT'OCK.

2.INIOHSITUE U COCTAB INEPCOHAJIBHBIX IAHHBIX

2.1. Iox nepcoHaNbHBIMH AAHHBIMH PabOTHHKOB MOHMMaeTCst MHOPMALHS,
HeoOXoauMast paboOTONATEITIO B CBSA3H C TPYIOBBIMH OTHOIIEHHUSIMU U KACAIOIIAsICS
KOHKPETHOTO pabOTHKKA, & TAKXKe CBEIEHHS O (haKTax, COOBITUIX U o0crosTeIbCTBAX
’KU3HU PabOTHUKA, [TO3BOJISIOIIHE UICHTU(QUIMPOBATE €r0 JTUYHOCTS.

2.2. CocTaB nepcoHanbHBIX JaHHBIX paboTH#HKa:

- aHKeTa;

- aBToOHOTrpadus;

- obpa3oBanue;

- CBEJICHUs O TPYIOBOM U OOIIEM CTaXKe;

- CBEJICHUSI O TIPEBIIYILIEM MECTe pabOTEL;

- CBEJICHHS O COCTaBE CEMBH;

- MACIIOPTHBIE TAHHBIE;

- CBE/ICHHsI O BOUHCKOM y4YeTe;

- CBEJICHHS O 3apabOTHOM IUIaTe COTPYIHUKA;
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- CBEJICHMSI O COLIMANIBHBIX JIBIOTAaX;
- CEUAJIbHOCTB;

- 3aHUMaeMas JI0J>KHOCTh;

- pa3Mep 3apabOTHOM TJIaThI;

- HAUIMYHE CYJIUMOCTEM;

- aJIpec MecTa )KUTENbCTBA;

- TOMaIIHui TenedoH;

- COAIEpKaHNuEe TPYJOBOTO JOrOBOPA;

- COZIEp)KaHue JeKIIapaliy, MoJaBaeMoi B HAJOTOBYIO HHCIIEKIIHIO;

- IOJUTMHHUKY ¥ KOITMU IIPUKA30B I10 JIMYHOMY COCTaBY;

- IWYHBIE JIeN1a U TPYIOBbIE KHUKKHA COTPYIHUKOB;

- OCHOBAHU K IPUKa3aM 110 JINYHOMY COCTaBYy;

- JIena, CoJieprKalire MaTepHabl MO MOBBIIMICHUIO0 KBATH(UKAIIMY U TIEPETIOATOTOBKE
COTPYIHHUKOB, X

aTTeCcTalluy, CIIy>KeOHBIM paccile0BaHUsAM;

- KONIMU OTYETOB, HAIIPABJISIEMbIE B OPTaHbl CTATUCTUKH;

- KOIIMU JOKYMEHTOB 00 00pa3oBaHuuy;

- (hoTorpaduu 1 uHBIE CBECHUS, OTHOCALIUECS K IEPCOHAILHBIM JaHHBIM PaOOTHHKA;
- PEKOMEHJIallN1, XapaKTEPUCTUKH U T.II.

2.3. Yka3aHHbl€ B 11.2.2. CBEJICHUS SIBJISIFOTCS KOHPUIEHIMAIbHBIMU U HE TOJIJIEKAT
pasrialleHuIo HHaY€e KaK M0 OCHOBAaHUSAM, IPEAYCMOTPEHHBIM 3aKOHOAATENbCTBOM PD.

3. OBA3AHHOCTHU PABOTOJATEJIA

3.1. B uensx ucnonHeHus TpeboBaHUi 3aKoHOaaTenbcTBAa PO nipu 06padoTke
MEePCOHATBHBIX JIAaHHBIX, BCE PAOOTHUKH JTOJKHBI UCTIOJIHSTH YCTAHOBJICHHBIN MOPSI0K
paboThI:

3.1.1. PaGoTa ¢ nepcoHaJIbHBIMU JaHHBIMH PAOOTHUKOB JIOJHKHA HE HAPYIIATh
TpeboBaHmii 3akoHOAaTeNbCTBA PD 1 JTOKaNbHBIX HOPMATHUBHBIX AKTOB OpraHU3alUU, U
JTOJKHA OBITHh HETTOCPEJICTBEHHO CBSI3aHa C OCYIIECTBICHUEM UMU CBOMX TPYIOBBIX
GbyHKIHA.

3.1.2. IIpu cbope u 06padOTKe MEPCOHATBHBIX JaHHBIX PaOOTHHKA pabOTOaATEND
JOJKeH pykoBoacTBoBaTbest Koncrturyunen PO, Tpynoseim konexkcom PO u nHpiMu
dbenepaabHBIMU 3aKOHAMU.

3.1.3. [lepcoHasnbHbIE TaHHBIE PAOOTHUKOB JOJKHBI OBITh OJIYyYE€HBI TOJIBKO
HEeMoCpeACTBEHHO Yy Hero. Ecnu 11 00paboTKH €ro JaHHBIX W UX TTOTYYEHUS
MIPUBJICKAETCS TPEThU JIMIIA, TO paOOTHUK JOJIKEH JIaTh MPEIBAPUTEIILHOE MUCEMEHHOE
corjlacue Ha 370. OJTHOBPEMEHHO Pa0OTHUK JIOJKEH OBITh YBEIOMJICH O IIe/sX coopa
nH(pOpMaIU, UICTOYHHKAX €€ MOJYYEHHUs, a TAKKE O MOCIEICTBUSIX 0TKa3a OT
MPEIOCTaBIIEHUS TMCbMEHHOTO COTJIacus Ha cOop nHpOpMaIuu.

3.1.4. [lepconanbHble TaHHBIE PAOOTHUKA O €T0 MOJUTUYECKHX, PETUTHO3HBIX U MHBIX
yOEXKIEHUSX, YaCTHOM KU3HU, a TAKKE WICHCTBE B OOIIECTBEHHBIX U MPO(COIO3HBIX
OpraHu3alusIX He MoJekKaT cOOPY, €CIIM HHOE HE TIPETYCMOTPEHO 3aKOHOATEIIHCTBOM.
3.1.5. 3ammTa nepcoHaNbHBIX JAHHBIX PAOOTHUKA JIOJKHA 00€CTIEUNBATHCS TTOJTHOCTHIO
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3a cueT paboToAaTEeNs.

3.1.6. MBOVY «COIII Nel1» UT'OCK o06s13aH0 npu npueme Ha padboTy, a TakKKe Mpu
JTOOBIX U3MEHEHUSX MPaBUII PaOOTHI C MEPCOHATILHBIMU JaHHBIMU 00513aHO TUCEMEHHO
3HAKOMUTH ¢ HUMU BceX pabotHrkoB MBOY «COUI Nel1» MT'OCK.

4. OBA3AHHOCTHU PABOTHUKA

PaGoTHuK 00s13aH:

4.1. [lepenats paboTOaTENIO BCE IEPCOHATBHBIC TAHHBIE, YKa3aHHEIC B
COOTBETCTBYIOIIUX JIOKYMCHTAX.

4.2. B ycTaHOBJICHHBIN TTpaBUIaMHU CPOK co00ImaTh paboTomaresnto 00 n3MEHEHUN
CBOMX IIEPCOHATBHBIX JaHHBIX.

5. IPABA PABOTHHUKA

PaGoTHHK nMeeT npaBo:

5.1. Ha npocmoTp nepcoHanbHOM MHGOpMAIINK, UMEIOIIeics y paboToaaTers.

5.2. Ha cBoOOaHBIN OeCIUIaTHBIA U HEOTPAHUYEHHBIN JJOCTYI K CBOUM MEPCOHATBHBIM
JAHHBIM, B TOM YHMCJIE TIPABO HA MOJIYYEHHE MOJITBEPKIAOIINX IOKYMEHTOB B BUJIC
CIIPABOK, KOMUI WX B BUJIE MHOTO JPYToro o(pUIIMaIbHOTO TOKYMEHTA.

5.3. TpeboBaTh BHECTH U3MEHEHMS WA YAAJIUTH IEPCOHAIBHYIO HH(DOpMALHIO,
MOJIYYEHHYIO paboTOoJaTeNeM B HApyIEHUE HACTOSIIIUX paBuil. 3MeHeHus: BHOCATCSA
Ha OCHOBAHHMH MHCbMEHHOTO 3asBJICHUS pAOOTHHKA.

5.4. IlotpeboBath OT paboTOAATENS U3BECTUTH BCEX JIML, PAHEE MOJYYMBILIUX IO BUHE
paboToaaTesis HEMOJIHbIE WM HEBEPHBIE IEPCOHATIBHBIE TAHHBIE O PAOOTHUKE.

5.5. O6:xanoBaTh B CyZeOHOM MOPSIAKE JTI0ObIE HETPAaBOMEPHbIE JEHCTBUS WU
6e3neiicTBue paboTomarens mpu 00padOTKe U 3alUTE IEPCOHATBHBIX JAHHBIX
paboTHHKA.

6. CbOP, OBPABOTKA U XPAHEHUE NIEPCOHAJIBHBIX IAHHBIX

6.1. ObpaboTka EepCOHATBHBIX JaHHBIX PAOOTHUKA - ATO MOJTyYeHUE HHDOPMAITUHU U3
pa3TUYHBIX HICTOYHUKOB, €€ XpaHeHue, 00paboTkKa, a Takke JIt000e APyroe
MCIIOJIb30BaHUE.

6.2. IlepcoHanbHble JaHHBIE MPEIOCTABISIOTCA CAMUM PAOOTHUKOM ITyTEM 3alOJHEHUS
aHKEThl YCTaHOBJIEHHOU (popMbl. PaboTomarens 00s13aH MpH UX MOJTYYEHUH IPOBEPUTH
3asiBJICHHBIC JJAHHBIE NMPEIbIBICHHBIM MOATBEPKIAIOIIMM TIOKYMEHTaM.

6.2.1. AHKeTa COIEP>KUT BOIIPOCHI O MEPCOHAIBHBIX TAHHBIX PAOOTHHKA.

6.2.2. AHkeTa 10/KHA OBITH 3all0JHEHA PAOOTHUKOM JIMYHO. BCe MoJis aHKeThI 10JIKHbI
OBITh 3aII0JTHEHBI, a PU OTCYTCTBUU MH(OPMALIMU B COOTBETCTBYIOIIEH TOJIE T0JKEH
cTaBUTHCA MpouepK. COKpallleHus MIPYU 3aII0JTHEHUH aHKEThI HE TOIMYCKAOTCS, TAKKE
KaK 1 UCIIPABJICHUS U 3aUepKuBaHus. B 3ToM ciydyae paboTHUK 00s3aH 3aMOJHUTD
aHKETYy 3aHOBO.

6.2.3. AHkeTa pabOOTHHKA XPAHUTCS B TUYHOM JIEJI€ Y OTBETCTBEHHOTO JIMIIA
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paboToiaTesniss BMECTE C MPEJOCTABICHHBIMU IOKYMEHTaMHU.

6.2.4. JInunoe aeno paboTHUKA 0GOPMIIIETCA B JIEHb BCTYIUIEHUS TPYAOBOTO I0rOBOpa
B CUITY.

6.2.5. JInuHOE AeJI0 XPAHUTCS B MaIKaX «IeJI0» YCTaHOBJICHHOTO 00pa3lia, Ha KOTOPOit
ykasbiBatoTcss Homep nena u O©.M1.0. paboTHuka.

6.2.6. JIuuHoe aemo BKJIIOYaeT JiBe IIBeTHHIE (hoTorpaduu padoTHrKa 3 Ha 4 CM.

6.2.7. Bce TOKyMEHTBI IMYHOTO JieJia XPAHATCS CTPOr0 B XPOHOJIOTUYECKOM TMOPSIZIKE, C
MIPOCTABJICHUEM JIaThl UX MOJIYUYEHHUS, a TAKXKE HyMEpaIUu.

6.2.8. JIuuHoe fen0 nociue npekpaileHus TpyJ0BOTO JOTOBOPa C COTPYIHUKOM
NepeIaeTCs B apXUB, U XPAHUTCS YCTAaHOBJICHHBIC 3aKOHOIATEIILCTBOM CPOKH.

7. HEPEJAYA NIEPCOHAJIBHBIX TAHHBIX

7.1. Ilpu ocyiiecTBICHUH TIepeadl IEPCOHANBHBIX JaHHBIX PAOOTHUKOB TPETHUM
JUIaM paboToIaTeNb 00s3aH:

- HE cOoO0IIaTh MepCOHAIbHbIE JaHHBIC 0€3 MOTYYeHHOT0 MIChMEHHOTO COTJIacHs
paboTHHKA, KpOME CITy4daeB, KOTjia Takue 00sI3aHHOCTH YCTaHOBJICHBI
3aKOHOJATEIbCTBOM;

- HE TIepe1aBaTh MepCcoHabHBIC JaHHbIE PAaOOTHHUKA ISl UCIIOJIB30BaHUS B
KOMMEPUYECKHUX IETIAX;

- TpeOOBaTh OT TPETHHX JIUI] COOTIOACHUS TIPABUI PAOOTHI C MIEPCOHATBHBIMH JAHHBIMH,
a TaKXe TPEIOCTaBICHUS TUCHMEHHOTO TTOATBEPKICHUS UCITOIB30BAHUS
TIEPCOHAIILHBIX JTAHHBIX B MOPSAKE, PETyCMOTPEHHBIX HACTOSIIINM TOJIOKEHHEM O
3aIMTEe IEPCOHABHBIX JaHHBIX;

- 1aBaTh JIOCTYII K MEPCOHATBHBIM JAHHBIM TOJBKO JIMIIAM, HMCIOIITIM
COOTBETCTBYIOIIHUN TOTYCK M HCTIOIB3YIOMIUX X TOJBKO JIJISl BEIOJHEHUST KOHKPETHBIX
MMOJTHOMOYMI;

- He UcTpeboBaTh HH(MOPMAIIMIO O COCTOSIHUU 3JI0POBbsS PAOOTHHKA, 32 UCKIIFOUCHUEM
JTAHHBIX, KOTOPBIE MOT'YT MOBJIUSTH HA UCIIOJIHEHNE PAOOTHUKOM CBOMX TPYIOBBIX
00s13aHHOCTEH.

8. IOCTYVYII K HEPCOHAJIBHBIM JAHHBIM COTPYHHUKA

8.1. BHyTpeHHuii joctyn (MCHoJb30BaHUE HHPOPMALIMKA PAOOTHUKAMU Y IPaBICHUS).
[IpaBo nocTyna K NepCcoOHaIbHBIM IaHHBIM PA0OTHUKA UMEIOT:

- tupektop MBOY «COLL Nel 1» UT'OCK

- 3aMeCTUTENb qupekropa o Y BP, BP

- 3aMECTUTENB IUpeKkTopa mo AXP

- caM pabOTHUK.

8.2. BHemHwmil noctyn (rocyJapCTBEHHbIE CTPYKTYPHI).

[lepconanbHble TaHHBIE PAOOTHUKOB MOTYT IPEIOCTABISATHCS TOJIBKO 10 3alPOCy
KOMITETEHTHBIX OPraHOB, UMEIOIINX COOTBETCTBYIOIINE TOJTHOMOYMS:

- (penepanpHas HaMOrOBas CIIyXk0a;

- IPABOOXPAHUTENBHBIE OPTaHblI;
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- OpTaHbl CTATUCTUKU;
- OI0OpO KPEAUTHBIX UCTOPUIA;

- BOGHKOMATBHI;

- OpraHbl COLIMAIBHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH]IBI;

- OT/e)1 00pa3oBaHUsl.

8.3. Jlpyrue opranuzaiuu (TpeThHU JUIA).

Cenenust 0 pabOTHUKE (B TOM YHCIIC YBOJICHHOM U3 JAHHBIX apXUBa)
MIPEIOCTABIISIOTCS TPETHUM JIUIIAaM Ha OCHOBAHHH IMUCHhbMEHHOTO 3asBJICHUS CAMOTO
paboTHUKA.

8.4. POACTBEHHUKH U YJICHBI CEMEM.

[lepconanbHbIe TaHHBIC PAOOTHUKA MPEOCTABISIOTCS POJICTBEHHUKAM WIIH YJ€HAM €T0
CEMBH TOJIBKO C TMCBMEHHOTO pa3perieHus paboTHUKA.

9. 3AIIIMTA IEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB

9.1. B pamkax peanuzanuu myHKTOB HacTosmiero [lonoxeHus o 3aluTe nepcoHaIbHBIX
naHHbIX paboTHUKOB, TUpekTop MBOY «COII Nel1» UTTOCK uznaet npukas o
HA3HAYEHUU JIUIA, OTBETCTBEHHOTO 32 COOJII0/IEHUE TTOps/IKa pabOThl C IEPCOHATBLHBIMU
JTAHHBIMU paOOTHUKOB, HA KOTOPOM JIeXkKaT BCE 00SI3aHHOCTH 110 00€CTICUEHUIO
KOH(DHICHIIMATLHOCTH TIOJYYEHHBIX TAHHBIX, a TAK)KE OpraHU3aluid padOThl C HUMH.
9.2. IlocTynaroniue 3anpockl OT TPETHUX JIUI HA MPEAOCTABICHUE TEPCOHATBHOU
uH(popMaIu 0 pabOTHUKE JOJKHBI BUSUPOBATHCA TUPEKTOPOM C PE30JIIOIUEH O
BO3MOKHOCTH OTBETA U MOJIHOTE MPEIOCTABISIEMON HH(POPMAIIHH.

9.3. Ilepenaya nHGOpMALIMK MPOUCXOAUT TOJIBKO B MMCbMEHHOM BHJIE. 3apOC JA0HKEH
OBITH C/CITaH B MUCHbMEHHOM BHJIC C YKa3aHUEM BCEX PEKBHU3UTOB JIUIIA,
3amparnuBaroliero nHpopmanuio. OTBET H0HKEH ObIThH cliefiaH Ha GUpPMEHHOM OJlaHKe
MBOY «COHI Nel1» UT'OCK u oTtnipaBiieH 1100 KypbepcKoil ciryx00#, 1100
3aKa3HBIM MTUCHMOM.

9.4. Bce nosty4eHHbBIC TIEPCOHANILHBIC JJAHHBIE JOJIKHBI XPAHUTHCS B KaOMHETE
JTUPEKTOPA, K KOTOPOMY UCKITFOUEH HECAaHKITMOHUPOBAHHBIHN JIOCTYT TPETHUX JIUIL..

9.5. DyIeKTpOHHBIC HOCUTENIN HH(POPMAITUH, JOJIKHBI OBITh 3aITUIIICHBI
KpUNTOrpadUuecKUMH CPEICTBAMHU 3aIUTH HHHOPMAIIUH.

10. OTBETCTBEHHOCTD 3A PA3IJIAIEHUE HHO®OPMAIIUU,
CBA3AHHOMU C IEPCOHAJIBHBIMHU JAHHBIMHU PABOTHHKA

10.1. JIuua, npyu3HaHHbIE BUHOBHBIMH B HAPYIICHUU MOJIOKEHUM HACTOSIIIETO
[TonoxxeHus 0 3alIUTe MePCOHATBHBIX JTAHHBIX PAOOTHUKOB MPUBJICKAOTCS K
JUACLUIUIMHAPHOMN, aAIMUHUCTPATUBHOMW, TPaXKJaHCKO-TIPABOBOM U YTOJIOBHOM
OTBETCTBEHHOCTH, B MOPSIAKE MPEAYCMOTPEHHOM 3aKOHOAATEIbCTBOM PO 1
JIOKQIbHBIMA HOPMATUBHBIMU AKTAMM.
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